
 Senior Tutor
St John’s College, University of Cambridge 
January 2021



St John’s College is looking to appoint an outstanding person as Senior Tutor, the College’s senior academic 

officer. The successful candidate will be expected to take up their appointment during the summer, and by no 

later than 1 September 2021.

The Senior Tutor plays a pivotal role in the College and the Fellowship, with overall responsibility for academic 

strategy and policy and for all aspects of the recruitment, admission, education and welfare of students, both 

undergraduate and postgraduate. They are responsible for a large Education team, including the Admissions 

Tutor, Tutor for Postgraduates, Tutors, Directors of Studies and senior administrative staff, among others. This 

appointment offers an exciting opportunity to shape, develop and lead the educational environment of the 

College.

The ideal candidate will bring a collegiate outlook to achieving excellent teaching, learning and research, 

together with a strong academic record, commitment to educational innovation, and the ability to think 

strategically. They will possess exceptional communication and interpersonal skills, and strong leadership 

and management qualities. A commitment to the special nature of belonging to and contributing to 

the Fellowship, and empathy with the College’s ethos and values, are essential to success in creating an 

environment that enables and sustains academic excellence.

Opening statement



The College of St John the Evangelist was founded in 1511 by the Lady Margaret Beaufort, and is one of the 

largest Colleges in Cambridge. Today, the College has more than 150 Fellows, about 900 students – a mix of 

undergraduates, taught postgraduates and research postgraduates – covering a very broad range of academic 

disciplines, and about 250 staff. St John’s College and its Fellows aim to make a significant contribution to 

sustaining and enhancing the University’s position as one of the world’s top academic institutions. The College 

has a long tradition of excellence and achievement, and prides itself on its warm, inclusive and friendly 

atmosphere. It is an inspiring place to study with a strong sense of community and belonging.

St John’s occupies an extensive site in the heart of the city, with College accommodation for students and 

Fellows in beautiful courts dating from the sixteenth century right up to the present day, which stretch across 

the River Cam to reach the College’s 28 acres of playing fields. Every undergraduate member of the College, 

and most postgraduates, are able and encouraged to live in College accommodation for their time at St John’s.

The College has outstanding facilities for learning and research. Its Library is divided into two sections. The 

Old Library dates from 1624 and houses historic manuscripts, rare books and personal papers. The modern 

Working Library houses borrowable books and current periodicals, as well as computer and work facilities, and 

is open 24 hours a day during term.

St John’s has a deep commitment to encouraging the very best students to apply wherever they are from 

and whatever their personal and family circumstances. It is proud to be able to offer not only a wide range of 

additional opportunities to enhance the academic experience of all students, but the College also provides 

significant financial support to students from lower-income families. Since October 2016, St John’s has had a 

major financial support initiative called “Studentships”, through which UK students whose household income 

is less than £42,620, are eligible for financial support from the College, on a sliding scale. The College’s Summer 
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Bursaries Competition funds students who meet the household income criteria to undertake projects which 

will broaden their education and help develop their future careers. The College is ambitious to go further in 

ensuring that money is no barrier to entry or success at St John’s, and has a thriving programme of access and 

outreach initiatives driven by the Admissions Tutor and given additional focus by a newly created Fellowship 

role, Director of Scholarships and International Programmes.

The wider life of the College is busy and diverse, strengthening the sense of community and shared experience 

which creates lifelong bonds between Johnians. We provide outstanding social, cultural and sporting 

opportunities that are a key part of the College experience and which contribute to our members’ personal 

development.

The Chapel of St John’s College is one of the most recognisable buildings in Cambridge. Our Dean and 

Chaplain play an important role in the College, both for those of faith and as a source of pastoral support for 

the whole student body. St John’s College has a distinguished tradition of religious music and, since the 1670s, 

has possessed a world-famous College Choir.



The Senior Tutor is the College’s senior academic officer. The postholder provides academic leadership and 

management across a broad range of educational activities, working collaboratively across the Fellowship. The 

role offers an exciting opportunity to shape and develop the educational environment of the College.

The postholder has overall responsibility for the College’s academic strategy and policy and for all aspects 

of the recruitment, admission, education and welfare of students, both undergraduate and postgraduate. 

The Senior Tutor works closely with Fellows holding important Education Office appointments, to whom key 

responsibilities are delegated, as well as Tutors and Directors of Studies. A key part of the Senior Tutor’s job is 

to direct, support and manage the broadly defined education team for the College.

The Senior Tutor reports to the College Council and the Master, as chair of the College Council.

Those reporting to the Senior Tutor comprise the Admissions Tutor, Tutor for Postgraduates, Directors of 

Studies, Tutors, the Director of Scholarships and International Programmes, Teaching Fellows, the Senior Tutor’s 

Executive Assistant, Academic Administrators, the Student Services Manager and the College Nurse. There is 

a significant staff in the departments reporting into the Senior Tutor, currently comprising academic staff and 

17.7 FTE administrative staff.

In addition to those within the Education team, the Senior Tutor will work with a broad range of people 

within the College including: the Master, the President, the Senior Bursar, the Domestic Bursar, the Dean of 

Discipline, the Librarian, the Dean of Chapel, the Chaplain, the Development Director, the Praelector, the 

Communications Manager, the Head Porter, the Accommodation and Bookings Manager, and the JCR and SBR 

committees.
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Leadership
• Build strong and trusted bonds across the 

Fellowship, building consensus in setting 

direction, objectives and outcomes, without 

lessening the Senior Tutor’s ability to steer and 

manage Fellows’ individual educational roles 

and responsibilities

• Lead and manage the College’s Education staff, 

inspiring and motivating those within it

• Be accessible to Fellows and senior 

administrative staff within the Education 

team, providing advice and guidance where 

appropriate and being responsive to issues 

raised

• Be a collegiate and effective College Officer, able 

to contribute to broader College matters

Detailed responsibilities and terms of appointment

Education strategy and policy
• Lead a strategic approach across all aspects of 

the College’s educational activities, presenting 

analysis, options and recommendations to 

the Education Committee and to Council, 

and delivering an action plan to achieve the 

College’s strategic priorities and objectives

• Represent College views to the University and 

other colleges in the formulation of broader 

strategy within Collegiate Cambridge

• Keep informed, and inform others, about 

developments within the higher education 

sector and assess and advise how the College 

should respond

• Ensure that educational strategy is properly 

costed, within the context of the College’s 

finances, and that delivery is within financial 

plans



Academic appointments
• Develop and recommend an academic staffing 

plan, which anticipates medium term changes 

in personnel, and enables succession planning. 

Implement the plan, and ensure that the 

Education Committee and Council are able to 

monitor progress against it

• Evaluate, and promote discussions on, teaching 

and pastoral needs and approaches

• Make recommendations on new appointments, 

and lead (with support from the Master, 

other Fellows and HR) in the recruitment and 

induction of new academic staff

• Carry out reviews of academic staff under 

any College appraisal system, co-ordinate 

reappointment processes and proactively 

manage any performance issues

Undergraduate admissions and 
widening participation
• Support the Admissions Tutor in advising on 

and implementing the College’s strategy for 

widening participation and admissions activities

• Monitor and review the success of widening 

participation and admissions activities for 

undergraduate students

Postgraduate admissions
• Support the Tutor for Postgraduates in 

developing a strategy for the recruitment of 

postgraduate students, including reflecting the 

College’s strategy for widening participation 

and access at postgraduate level

• Monitor and review the success of admissions 

activities for postgraduate students

Teaching
• Ensure teaching and study skills provision is 

appropriate and of a high standard

• Liaise regularly with Directors of Studies to 

identify issues and provide guidance and 

support

• Monitor the academic progress of students and 

ensure that appropriate steps are taken where 

progress is unsatisfactory

• Liaise with Fellows regarding leave applications 

and ensure that adequate cover is in place 

during periods of leave or illness

Tutorial matters
• Bring pastoral sensitivity and emotional 

intelligence to all engagement with and support 

to Tutors and students

• Chair Tutor meetings and liaise and 

communicate regularly with Tutors to identify 

issues and provide guidance and support

• Be prepared to assist, on request from a Tutor, 

in any particularly difficult pastoral matter or 

one which raises important issues of policy or 

precedent

• Regularly review and advise on the nature of 

student health and welfare needs in the College

• Advise on the College’s policy on health and 

welfare provision and means of achieving that 

policy; ensure that the services provided by the 

College are appropriate, adequate and regularly 

reviewed



Scholarships, bursaries, 
international programmes and 
student financial support
• Support the Director of Scholarships and 

International Programmes in developing and 

implementing the College’s strategic priorities 

for bursarial, scholarship and other support for 

undergraduates, in line with the wider ambition 

on widening participation and admissions

• Monitor the satisfactory implementation of the 

Scholarship and International Programmes plan

• Work with the Development Office on 

fundraising for educational purposes

• Ensure that hardship support available to 

students is appropriately managed and 

disbursed

Other matters
• Provide input into the strategy for academic 

societies and extracurricular provision

• Ensure that the Education Office is appropriately 

structured and staffed, well co-ordinated, 

effectively managed and administratively 

efficient, and provides reliable and timely 

support to Fellows, colleagues within the 

Education team, and across the College

• Encourage and support the professional and 

career development of staff working in the 

Education Office

• Ensure that educational administrative services 

to students work well

• Decide, in conjunction with the Tutors and Tutor 

for Postgraduates, on the policy for student 

room allocation

• Oversee the development of budget proposals 

and ensure that expenditure is managed to 

budget

• Ensure that appropriate reporting on 

educational activities is provided

Committees and external
• Secretary to the Education Committee, ex-officio 

member of several other College Committees in 

education and other areas

• Provide input more generally to the College 

decision making and governance structures

• Represent the College on the intercollegiate 

Senior Tutors’ Committee and participate, 

when appropriate, in other University and 

intercollegiate committees

• Be an advocate for the College on academic 

matters within the University and liaise with the 

University and other colleges on policy matters 

relating to students



Essential
• Clear alignment with the aims, objectives and 

values of the College, and the highest levels of 

academic ambition in higher education

• Understanding of the special nature of 

belonging to a Fellowship; committed to 

contributing to the overall Fellowship both 

personally and professionally

• A collegiate outlook to teaching, learning 

and research, and a strong commitment to 

sustaining a diverse and supportive academic 

community

• A strong academic record, involving teaching 

and research, able to command the respect of 

colleagues

• An ability to think and contribute strategically to 

future academic developments

Person specification

• Strong leadership and excellent management 

qualities

• Excellent interpersonal skills, a sensitivity 

to different points of view and the ability to 

achieve consensus on issues following debate

• Excellent organisational skills, prioritising and 

delegating effectively

• Outstanding communication skills, both oral 

and written, including an ability to present 

information, analysis and arguments clearly, 

drawing out key issues and recommendations

• An ability to build trusted relationships founded 

on mutual respect and understanding with 

colleagues, staff and students

• Strong IT skills, including data analysis, and 

proficient with standard office software

Set out below are the qualifications, experience, skills and knowledge that are minimum essential 

requirements for the role or are desirable additional attributes.



Desirable
• Experience in student welfare matters

• Experience of directing undergraduate teaching 

provision

• Experience of admissions

• A good financial awareness and experience in 

managing budgets



Terms and conditions

Length of appointment
This post will be offered on a fixed-term basis. The appointment is subject to a probationary period of 12 

months.

Applicants should note that, because the College Statutes provide that a Tutor appointment be no more than 

3 years in the first instance, the initial term of appointment is required to be 3 years. There will then be the 

opportunity for reappointment for a further term of at least 2 years and up to 7 years.

Hours of the role
The College considers that the post of Senior Tutor to be full time, although a part time role of at least 0.85 FTE 

might be agreed.

The College is prepared to consider applications from those who would wish to undertake the role in 

combination with some research or academic activities.

Being a visible and active presence in College both during and outside of terms is important to the individual’s 

success in the role. The role requires the flexibility and commitment appropriate to a senior post. Some 

evening and weekend work is expected, and the Senior Tutor’s role involves commitments at various times 

during the calendar year.



Other terms
• The successful candidate will be elected to a 

Fellowship of the College which carries with it 

certain benefits (of a non-contractual nature).

• Annual paid leave is 30 days per annum in 

addition to English bank and public holidays, 

pro rata. The postholder will be expected to 

work statutory holidays falling in Full Term and 

take a day-in-lieu.

• The College will consider applications for 

sabbatical leave from those holding a University 

or College position that carries entitlement 

to sabbatical leave. Other applications will 

be considered on their merits. The College 

would not expect to receive an application for 

sabbatical leave to be taken in the first three 

years after appointment.

• The postholder is expected to live within twenty 

miles of Cambridge.

• The College will provide assistance with 

relocation expenses to an appointee who is 

required to move home in order to take up the 

appointment, up to HMRC limits.

• Any offer of employment will be made subject 

to an enhanced DBS check.

• The appointment will be subject to an initial 

probationary period of 12 months during which 

the appointment may be terminated by one 

month’s notice on either side. Following the 

completion of the probationary period, the 

period of notice will be three months to leave at 

the end of a University term or by 1 May to leave 

on 30 September.

Other roles in College
The College does not consider that the Senior Tutor should hold the separate role of Tutor with a set of pupils 

for whom he/she has direct pastoral responsibility. Likewise, the College does not consider that the Senior 

Tutor role should be held concurrently with a Director of Studies role.

Stipend
The level and structure of remuneration for the Senior Tutor role will be discussed with the successful 

applicant but is envisaged as being at a point on the University’s professorial scale pro rata.

The stipend is pensionable under the Universities Superannuation Scheme (USS).



Other benefits
The College offers a range of benefits to Fellows 

(which are non-contractual and subject to change):

• A study room in College.

• Assistance with housing:

• Fellows who fulfil certain conditions 

about residence may be eligible for single 

residential accommodation (a ‘residential 

set’) within College which is provided free 

of rent though subject to the payment of 

a service charge to cover the provision of 

utilities and furniture (if this is provided no 

study room is provided in addition); or

• a non-pensionable housing allowance 

payable for the first four years of the 

Fellowship only, to support rental of a 

property; or

• participation in the College’s House Purchase 

Scheme which is a shared-ownership 

scheme to assist Fellows with the purchase 

of a property in the Cambridge region.

• Fellows are able to dine and lunch at the Fellows’ 

Table as often as desired, with ninety meals per 

quarter (either lunch or dinner) being at College 

expense. A personal guest may also be brought 

to dinner or lunch at the Fellow’s expense.

• Fellows can apply for Teaching and Research 

Grants to provide assistance with research 

activities, attending conferences and purchasing 

books.

• Fellows may apply for a grant from the College 

to support a seminar or conference they are 

organising in the College under the Research 

Enterprises and Conferences grants scheme.

• Fellows may obtain support in the purchase of 

computer equipment.

• Fellows are eligible to join a BUPA medical 

insurance scheme which is non-contributory for 

single cover and contributory for family cover, 

and a Simplyhealth health cashplan scheme 

which is non- contributory for cover for the 

Fellow and dependent children under 18 years.

• Fellows may claim reimbursement of expenses 

of entertainment on behalf of the College up to 

an allowance limit.

In addition:

• Fellows are welcome to utilise the College 

sporting facilities and the Fitness Centre.

• Fellows may be able to gain a College 

nomination to the College Nursery.



How to apply

St John’s College has retained Minerva (www.minervasearch.com) to advise on this appointment.

Please include in your application:

• A covering letter (up to two pages) outlining your reasons for wishing to take-on the role and your 

qualifications for doing so;

• A full Curriculum Vitae;

• The names and contact details of three referees, at least two of whom may be contacted before interviews.

Applications should be sent to stjohns@minervasearch.com by midday on Monday 8th February. 

Please could applicants also complete and submit a brief equal opportunities monitoring form. This form can 

be found online at www.minervasearch.com/stjohns.

It is anticipated that interviews will be held in the final two weeks of March.

Potential applicants who would like to make an informal enquiry about the position should contact Minerva as 

follows:

Helen Higgins

helen@minervasearch.com

0203 793 6311

Ben Tucker

ben@minervasearch.com

0203 714 0961

Information provided will be treated as confidential and processed in accordance with the College’s Data 

Protection Policy, a copy of which may be obtained from the Data Protection, St John’s College, Cambridge, 

CB2 1TP.

http://www.minervasearch.com/stjohns
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